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Q. Can an RTP Reimbursement Request include claims fanterest charges on loans or
other financial instruments?

A. NO.

Q. Can a Reimbursement Request include claims for insance premiums such as
director’s and officer’s insurance, etc.?

A. NO.

Q. What constitutes proof of payment for a Reimbursemet Request?

A. Submit copies of the canceled checks or warramth (foont & back) showing that
the vendor received and cashed the chéde: for grants awarded prior to the
summer of 2008, sponsors are being allowed to dudopy of the front of the
check only.

Q. Can a grant sponsor pay project costs by credit cai?
A. YES.
Q. What items need to be submitted for credit card paynents?

A. Submit a copy of the credit card statement. Gspohsors may block out small
portions of the statement for privacy purposes.s&e to include the invoices that
match the credit card statements.

Q. Can the grant sponsor claim the mileage of a volueer to and from the project site?
A. YES, if the grant sponsor has reimbursed the vekmit is an eligible expense.
Q. How would that work?

A. The grant sponsor should submit an invoice andfpybpayment (checks, front &
back) in its Reimbursement Request. The sponsridhluse current State mileage
rates, which take into account not only fuel costg,also vehicle repair &
maintenance.
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Q. Suppose the grant sponsor did not pay the volunte@r

A. Then the mileage would be considered a “donatiang’ could only be used to
meet the required 20% match.

Q. Can the grant sponsor claim livestock expenses ftworses and mules used in the
backcountry?

YES, the sponsor should use and submit the new EMé&Btock Worksheet.

Q. How often can a grant sponsor submit an amended P@B to its application?

A. Only ONCE, and sponsors will not be allowed to niyé&iart B further unless an
“Act of God” causes major changes on the grourtti@project site.

Q. When modifying Part B, is it allowable for a grantsponsor to include line items
mistakenly omitted from the original Part B?

A. YES, but only if the items were included somewthierthe body of the original
grant application, and the sponsor can cite the pagnber and section so FWP
staff can check the information easily.

Q. How does a grant sponsor verify personal servicetagms?

A. State and federal agencies can submit payroll I@ganizations and clubs should
submit some form of payroll invoice along with cepiof the canceled checks or
warrants (both front & back) showing that each eayieé on the invoice received
and cashed a check.

Q. When making a claim for donated time, must the grahsponsor submit the names
and addresses of each and every volunteer used mlaulating the amount?

A. YES.

Q. Are employee benefits such as workman’s compensatiounemployment insurance,
health, and other fringe benefits eligible for reinbursement?

A. YES.
Q. Can the sponsor submit fundraising activities as paof its Reimbursement Request?

A. NO.
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Q. When can a grant sponsor begin to incur project expnses?
A. Not until after its RTP project agreement is sigaed dated by FWP.

Q. How will a grant sponsor know if it has exceeded stallocation for a given line item
in the Part B document?

A. Both grant sponsors and FWP staff will be expetdadack line items in Part B. If
the amount requested exceeds the sponsor’s atbadati a given line item, FWP
will return the RTP Reimbursement Request withgranation.

Q. Does a grant sponsor need to solicit bids beforemtacting with the Montana
Conservation Corps (MCC)?

A. NO, grant sponsors contracting with the Montanasgoration Corps (MCC) do
not need to solicit bids, as the MCC is exemptay. |

Q. When contracting with the Montana Conservation Corgs for work, what kind of
information needs to be submitted with a claim?

A. A signed contract with the MCC must accompany sigalidocumentation.
Q. How many times can a grant sponsor submit a Requefir Reimbursement?

A. A grant sponsor may submit up to three times (panty in a 12-month period.
Q. Is there a minimum amount the grant sponsor can regest?

A. Each Request for Reimbursement must be for $50@00e, unless it is the last and
final payment.

Q. What are the seasonal deadlines for submitting a Reest for Reimbursemen®

A. There are no submission deadlines. Requests msyleitted at any time, but are
subject to the rules previously discussed.

Q. On both the Request for Reimbursement spreadsheend the Cover Sheet, there is a
field for “Fund Contribution.” What is that?

A. Fund Contribution i$or non-RTP sources of money, such as CTEP, CibynGy,
State, Club, or Association funds.
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Q. What will happen if a grant sponsor submits a Requ&t for Reimbursement that is
incomplete or inaccurate?

A. FWP will return the entire package to the granthsoo with a cover letter
explaining what is wrong.

Q. What kind of verification is required for claims made in the grant sponsor’s match
for “Value of donated material/equipment/services?”

A. Expenses must be submitted in some kind of an faevetyle” format. The
documentation sheet should include the days workéds driven, worked
accomplished, etc., and should be identified aséatied.” Be sure to include the
value of the service or material, and be suregn e page.

Q. What will happen if a grant sponsor makes a mistakand fails to obtain bids for
goods or services as outlined in Montana State Law?

A. The sponsor will be required to obtain the necgdsiais “after the fact,” and send
those bids with its Request for Reimbursement. Sgmnsor must include a letter
explaining why it failed to follow State Law. Fueusuch violations may result in
disciplinary action.
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